
 

 

JOB DESCRIPTION 

Peer Recovery Support Specialist 

 

DESCRIPTION:  The Peer Recovery Support Specialist is responsible to engage with peers in 

the community that have issues with alcohol and substance misuse within the context of the Adult 

Services Programs. The peer support specialist will work with individuals as they develop and 

implement a personal recovery plan.  This team member will conduct targeted outreach and use 

social networking skills to locate and identify the target population.  This position is responsible 

for identifying outreach sites and preparing outreach schedule and monthly reports.  This is a full 

time position that reports to the program coordinator. 

 

 

QUALIFICATIONS 

 High school diploma or GED. 

 Minimum of three (3) years’ experience working with recoverees.   

 Completed 46 hours of recovery coach training. 

 Knowledge of community resources; special treatment issues relating to the injection drug 

use, substance use disorders, HIV and twelve-step programs. 

 Ability to mentally and physically cope with stresses caused by regular exposure to the 

effects of clients’ behavioral health issues and respond appropriately to client crisis Ability to 

respond compassionately to persons who are in any stage of recovery and their 

partners/family. 

 Ability to interact with diverse groups of people in unusual situations. 

 A perspective accepting of a wide variety of people’s problems, attitudes, and lifestyles.  

Good interpersonal skills and the ability to work on a team. 

 Access to reliable transportation, a current Texas Driver’s License and auto insurance. 

 Organizational, verbal and written communication skills 

 Strong interpersonal skills and ability to work with diverse community groups 

 Proficient in using Microsoft Word and Excel 

 

RESPONSIBLITIES 

 Determine the recoveree’s Stage of Change.  Provide stage appropriate resource information. 

 Use Motivational Interviewing and active listening to encourage self-advocacy and mobilize 

resources for change. 

 Provide feedback on the recovery process and celebrate successes.  Help identify patterns of 

behavior. 

 Identify potential problem areas and assist in problem solving and identifying options. 

 Provide linkage to the recovery community, treatment sober housing, health and social 

services, recovery-conducive employment opportunities, and recovery support services. 

 Set boundaries but be available at alternative hours when the recoveree may need support. 

 Act as a representative/advocate when requested.  Assist the recoveree in navigating the 

health and social services system. 

 Develop wellness plans based on recoveree’s goals. 

 Conduct pre-screening assessment to identify high-risk individual for counseling, testing and 

referral 

 Write notes that describe client encounters and group experience. 

 Document outreach and community activities 

 Attend appropriate community resource meetings.



 

Attend appropriate training as they become available, 

 Assist in developing promotional strategies that will increase awareness of services within the 

community, 

 Prepare literature and other materials for dissemination during prevention activities, 

 Assist program coordinator to identify staff training needs and develop appropriate training 

 Work within social media outreach plan 

 Monitor and record daily temperature readings at the lab 

 Perform other assigned duties in a timely and efficient matter 

 

 

 

PROFESSIONAL BEHAVIOR 

 Display professional appearance in accordance with agency policy, 

 Handle difficult situations in discreet manner, 

 Maintain attendance within limits of agency guidelines, 

 Maintain confidentiality regarding client information  

 Attend staff meetings and in-service training and supervision sessions, 

 

 

 

 

 


