
 

3353 Elgin Street · Houston, TX  77004 
713-374-1200 · employment@changehappenstx.org 

 

Risk Reduction Specialist 
General Description 
The Risk Reduction Specialist will conduct HIV program promotion, recruit, outreach, counseling, testing 
and referral services, linkage to care, document activities, collect data and provide other HIV prevention 
services in targeted communities. This is a full time position that reports to the program coordinator. 

 
Hours: Normal working hours are 9:00 A.M. – 6:00 P.M.  However, flexibility is 
required to accommodate late evenings, late nights and weekend program activities for the position. 

 
Qualifications 

 Undergraduate degree in social or behavioral sciences or currently in school, 

 Two years’ successful experience conducting HIV outreach, testing, counseling and 
prevention/intervention activities with target population, 

 Knowledgeable and competent in discussing the clinical aspects of HIV, Hepatitis C and other 
communicable diseases associated with substance use/abuse, 

 Able to demonstrate ability to address concerns openly and comfortable about sexual and 
substance abuse risk behaviors to target population, 

 Thorough knowledge of the target areas, including resources, culture and overall environment, 

 Two years’ experience in the use of motivational interviewing techniques, and harm-reduction 
models Transtheoretical Model of Stages of Change, 

 Foster and maintain working linkages with community resources, 

 Current valid driver’s license and daily access to a vehicle during work hours, 

 Successful completion of required HIV prevention and counseling course as outlined by local, state, 
and federal government, 

 Outstanding organizational, verbal and written communication skills, 

 Strong interpersonal skills and ability to work with diverse community groups, 

 Proficient in using Microsoft Word and Excel, 
 
Responsibilities 

 Compile and submit monthly cumulative in a timely manner by the 5th of the month 

 Complete and submit monthly narrative program reports in a timely manner by the 5th of the 
month 

 Comply with program procedure guidance as outlined by state and federal regulation 

 Attend appropriate community resource meetings, staff meetings, trainings, conferences, and 
webinars 

 Collect data and documented testing racking system (referrals), and ensure accurate information 

 Perform other assigned duties as needed in a timely and efficient matter 



 Adhere to quality management policies and procedures. 

 Performs related duties as assigned. 
 
 

Strategy #1 Program Promotion, Outreach and Recruitment 

 Conduct 90 outreach activities to recruit the target population and promote the program to target 
population which include the following outreach activities: 

o Community events, health fairs, special events and awareness day, non-traditional 
outreach, e.g. barber shops, apartment complexes, parks, bars, street corners, etc. 

o Use social marketing/media to publicize testing sites 
o Recruit and use of peer recruiters and peer advocates 

 Adhere to established procedures for conducting program promotion, community outreach and 
recruitment. 

 
Strategy #2 Targeted HIV Testing 

 Conduct 770 HIV test in the target communities in annually accordance with Texas Administrative 
Code which include the following activities: 

o Utilize surveillance data to identify target communities and geographic areas that have a 
high concentration of HIV and other STDs 

o Use Fundamental Counseling Testing and motivational interview techniques during testing 
o Conduct testing in targeted areas with high-prevalence rates of HIV/STIs using local health 

department surveillance zip code areas. 
o Use mobile van to travel to non-traditional sites to reach hard-to-reach population in non-

traditional settings. 
o Participate in community-wide testing events 
o Conduct 975 Syphilis integrated screening (Syphilis, HCV) annually 
o Conduct 200 Hepatitis C integrated screening annually 
o Use social media (Facebook, Twitter, etc.) to publicize testing sites 
o Use of peer recruiters and advocates to promote testing events 

 
Strategy #3 Conduct HIV Prevention with HIV-Positive Persons- 

 Identify 13 newly diagnosed HIV positive persons. 

 Identify and link 90% (12) of all newly diagnosed HIV-positive to medical card within 30 days of 
diagnosis 

 Identify 90% (12) of previously diagnosed out of care HIV-positive persons and reengaged to HIV 
medical care using ARTAS. 

 Identify 90% (12) newly diagnosis HIV-positive persons linked to medical care will remain in care for 
six-month follow-up 

 Identify and refer 90% (12) newly diagnosed HIV-positive persons to Partner Services in accordance 
with Houston and Texas regulations 

 Identify 90% (12) newly diagnosed HIV-positive persons for medication adherence support 

 Identify 75% (11) of all newly diagnosed HIV-positive persons enrolled to a HIP intervention will 
complete the HIP intervention 

 Identify 90% (12) of newly diagnosed HIV-positive will be provided or referred to essential support 
services 

 Identify 75% (11) of all newly diagnosed HIV-positive enrolled to a HIP intervention 
 
 



Strategy #4: Comprehensive HIV Prevention with High-risk HIV-Negative (HRN) Persons 

 Identify 770 HRN persons will be made aware of their risk for HIV infection 

 Identify 90% (693) of all HIR persons will be tested and aware of their risk for HIV infection and 
referred to required and recommended prevention and essential support services 

 Identify 80% (616) of all HRN persons tested and aware of their risk for HIV infection will enroll in a 
HIP intervention (VOICES/VOCES) 

 Identify 75% (578) HRN persons enrolled will complete the HIP intervention (VOICES/VOCES) 

 Prepare report on the number of person completed the HIP intervention weekly and monthly 

 Prepare report on the number of condoms distributed during the HIP intervention VOICES/VOCES 
weekly and monthly 

 Identify 972 of HRN persons tested and aware of their risk for HIV infection will be referred to PrEP 
and/or nPEP 

 Identify 90% or 990, all newly tested clients will be provided and/or referred for STD, viral hepatitis, 
and TB screening 

 Prepare cumulative report on the number of HRN persons referred and provided PrEP and/or nPEP, 
STD, viral hepatitis, and TB screening 

 
Strategy #5 Condom Distributions 

 Distribute 17,500 condoms to HIV-positive and HRN persons annually 

 Establish a condom distribution sites through Houston/Harris County 

 Distribute a wide variety/styles of condoms and other protective barriers 

 Promote condom usage on social media outlets (social media campaigns and advertisement for 
condom access) 

 Develop condom packets with promotional information about agency 

 Conduct strategic outreach activities utilizing surveillance data in planning process 

 Utilize social marketing techniques and strategies (campaign, condom packets) 

 Provide condoms free of charge 

 Prepare report on the number of condoms distributed from all strategies 

 Conduct focus groups to gather feedback from the community on the types of condoms to be 
distributed to the target population 

 Distribute written materials for educational and health literacy levels of target population 

 Distribute materials to support risk reduction (substance abuse reduction tools and other safer sex 
tools) to target population 

 Utilize social media to promote condom distribution sites, 

 Identify locations/sites to promote condom dispensers, 

 Established MOU’s of sites to promote condom dispensers 

 Follow-up biweekly to replenish condom dispensers, 

 Document the total amount of condom distributed 
 
HIV and Organizational Planning 

 Participate in HIV Planning Group (monthly) and/or other stakeholder’s groups 

 Established and/or renew three service agreement and/or MOU with medical care providers 
and/or prevention and essential support services providers. 

 Recruit and enlist 15 members from the target population to the Community Advisor Board. 
 

 
 



PROFESSIONAL BEHAVIOR 
 Display professional appearance in accordance with agency policy 

 Handle difficult situations in a discreet manner 

 Maintain attendance within limits of agency guidelines, 

 Maintain confidentiality regarding client information, and 

 Attend staff meetings, in-service training, supervision sessions, 
 


